Instructions To Access Campus E-Mail
From Off-Campus

1 Access your web browser (Netscape or Internet Explorer).
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In the L ocation/Addr ess window type http://tncc.vces.edu/exchange/logon.asp and press enter.
This is the screen you will see:
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Microsoft Exchange Active Server Application that

gives you private access to your Microsoft Exchange ITsers Only:

Cutlook or Microsoft Exchange personal e-mail Type ywour alias and then click

account so that you can view your Inbox from any here to connect to your personal

Web Browser. It also allows you to view Exchange e-thail account.
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2. In thefidd that says“L og On” type your mailbox name
Log On: davisw (Thisexampleisfor a user named William Davis-Substitute the login you
received.)

3. Press Enter.



The authentication diaog box (shown below) requires you to enter your TNCC account
name and password for validation. Inthe User namefield type:
TNCC.NET\davisw

Uszername and Password Required |

Enter username far v thco. oo va.us at
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IMPORTANT: Your user name must be preceded by
TNCC.NET\

Type your password into the Password field and press Enter.
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7. Your mailbox and its contents are represented as awebpage. Click on hyperlinks to open

messages etc.
8. You must be on campus to change your initia password or cal PC-HELP (825-2968).



