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HYPENS

An outline on when to use hyphens in writing.
· Compound Nouns

Ex. My mother-in-law is coming to visit.

· Compound Verbs

Ex. Double-space that report.

· Compound Adjective


Compound adjectives are made when you combine two or more 



words to use in place of a single modifier. 

Ex. Mike is a tall, red-haired, freckle-faced boy.

· Numbers

· Use hyphens on two-word numbers up to 99.

Ex. Twenty-two

· Use hyphens when writing out the age of someone or something.
Ex. 16-years-old

· When spelling out fractions use hyphens.

Ex. Three-fourths

· Prefixes

· Use hyphens when there is a prefix and two vowels are together.

Ex. Re-ink, Re-examine

· A word can have a completely different meaning or can be pronounced differently if a hyphen is not put after the prefix.

Ex. Recreation, Re-creation

· Other uses

· Use a hyphen when a married couple keeps both last names.
Ex. John Doe + Mary Smith = John Doe-Smith

· Use hyphens when writing out a family relationship. (except “Grand” as in Grandmother)

Ex. Mother-in-law

· Use hyphens when writing out how to pronounce a word.

Ex. Sim-pli-fy

· Use hyphens when spelling out a word in a sentence.

Ex. W-O-R-D

· Use hyphens when dividing a word that doesn’t fit on the line.
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