Guidelines for production and evaluation of

“Career Field Analysis”

Content

What jobs are you naturally suited for, and what jobs are suited to you? What do you know about the profession you wish to go into?. There are many sources of information describing career fields and job availability, from local newspapers to national databases.  Does it pay well? What is the actual nature of the work you will be doing? Are the working conditions good? Is it a high-stress job field? Will the work itself be rewarding to you? Will jobs be available to you when you are ready to enter the job market in your chosen profession? Find out answers to these questions and write a documented paper of 700-1000 words describing what you have learned about choosing a career field and about the profession you wish to get into.  Site at least one authoritative source in the paper but no more than four, and use direct quotes very sparingly in the paper. Mostly, sumarize and paraphrase, but document the paper correctly following MLA guidelines.

Mastery of skills/completion of course objectives

· Use various print and electronic resources for research (1.1)

· Integrate experiences in thinking, reading, listening, and speaking (2.1)

· Invent, research, plan, compose, revise and edit to produce satisfactory papers (2.2) 

· Compose papers based on research and readings (2.3)

· Tailor writing to the needs of the audience (2.4)

· Use the basic form of the academic essay and other forms of written electronic and print communication (3.2)

· Compose papers responding to or incorporating published readings (3.3)

· Use various print and/or electronic resources for publication (3.4)

· Summarize, paraphrase or quote from sources (3.5)

· Use conventional in-text citations and works cited formats (3.6)

Editing skills should reflect college-level work and be relatively free of such errors as

	Sentence Boundaries

__Fragments

__Run-ons/comma splices

__Awkward constructions


	Punctuation

__Comma use/misuse

__Semicolon/colon misuse

__Hyphens 
	Mechanics

__Spacing

__Capitalization

__Dash (not hyphen)

__Quotation marks



	Diction

__Correct verb form/tense

__Subject/verb agreement

__Appropriate word choice 
	Style

__Metadiscourse

__Lack of clarity

__Lack of fluency

__Inappropriate vocabulary


	Other editing problems




