Guidelines for production and evaluation of

“Service Learning Project: Overview of the Organization”

Content

For this essay of 700-1000 words you will interview the head of the not-for-profit agency or service with which you will be volunteering, or you will interview the official spokesperson for that organization as the primary source of information.  However, the paper will also include one reference from a published source of information related to the agency or to the activities of the agency. From the interviewee, you want to find out all about the organization. What is its purpose? What do the volunteers do? How does it recruit volunteers or get its staff? How is it funded? Who is involved in it? How effective is it or what is its impact on the community it serves? What sorts of problems does it face in terms of its mission or its ability to operate? What are its needs and its outlooks for the future? In short, you will describe everything that is needed to know about the agency or organization to an audience that knows little or nothing about it. Even though most of the information will come from a person rather than a published source, the paper will be fully attributed and correctly documented following MLA conventions.
Mastery of skills/completion of course objectives

· Use various print and electronic resources for research (1.1)

· Integrate experiences in thinking, reading, listening, and speaking (2.1)

· Invent, research, plan, compose, revise and edit to produce satisfactory papers (2.2) 

· Compose papers based on research and readings (2.3)

· Tailor writing to the needs of the audience (2.4)

· Use the basic form of the academic essay and other forms of written electronic and print communication (3.2)

· Compose papers responding to or incorporating published readings (3.3)

· Use various print and/or electronic resources for publication (3.4)

· Summarize, paraphrase or quote from sources (3.5)

· Use conventional in-text citations and works cited formats (3.6)

Editing skills should reflect college-level work and be relatively free of such errors as

	Sentence Boundaries

__Fragments

__Run-ons/comma splices

__Awkward constructions


	Punctuation

__Comma use/misuse

__Semicolon/colon misuse

__Hyphens 
	Mechanics

__Spacing

__Capitalization

__Dash (not hyphen)

__Quotation marks



	Diction

__Correct verb form/tense

__Subject/verb agreement

__Appropriate word choice 
	Style

__Metadiscourse

__Lack of clarity

__Lack of fluency

__Inappropriate vocabulary
	Other editing problems




